CLIENT LETTER HEAD
XXXXXX(Date)

To Whom It May Concern:

This letter is to confirm that Candidate Name an employee of (Employer Name or his/ her employer) is selected to work as a (Job Title) is needed at (Client Name & Location). The projects in this program currently for the span of two years with possible extensions (Duration with possible extensions Mandatory).

Candidate Name primary responsibilities are as follows:

1.
2.
3. 
4.
5.
6.

[bookmark: _GoBack]These duties and responsibilities are in line with his professional background and a minimum of a Bachelor's degree or a higher degree in Computer Science, Information Technology or a very closely related field of Computers or equivalent.

Candidate Name is an employee of (Employer Name or his/ her employer), through whom his/her services will be provided by (Chain of Vendors, Prime vendors). Our company does not have the ability to assign him/her to any another employer or any other worksite. Compensation to Candidate Name will be paid by hi/her employer, performance evaluations are controlled by his/her employer and will have the right to control and authority to assign him/her to different client sites. Candidate Name duties will be directed by (Employer name or his/her Employer).

If you have any questions or concerns regarding this letter, please feel free to contact me.

Sincerely, 

Signature

Name:
Phone Number:
Email:



